Job Description

For

Librarian assistant
Basic Function:

Uses the latest information technology to assist our staff and guests with research, classifies library materials so that they will be found on the library's shelves and accounting system. A librarian's primary interaction with patrons is to help locate and utilize information effectively, whether for personal or professional intentions.

Characteristic Duties and Responsibilities

o Assist in classifying library materials.

o Conduct complex searching and researching to answer staff and guests questions.

o Create labels and accounting for each physical item.

o Organize library's shelves and accounting system.

Competencies:

o Ability to understand library’s activities and have the ability to change strategies/behaviors in response to changing priorities and conditions.

Required qualification:

Must demonstrate strong organizational, planning skills. Must possess strong

communication, and interpersonal skills, and the ability to interact effectively with colleagues,

and other diverse groups and individuals in a friendly manner. 
